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Program Study Guide
Please write the title of the Program

Short Description
The Center for Education and Lifelong Learning of the Aristotle University of Thessaloniki welcomes you to the ……………..(title), a …….. (number of hours) -hour (e.g. online) course via ………….(teaching method)
Please write a short description (3-4 lines) of the program, why it is necessary and innovative, why should someone participate in this specific program, if it gives award points, the kind of Certificate, etc
The Scientific Director of the Programme is (Name/Surname, professional status, department, academic institution, short description of the director’s work and prestige).
Start Date:		
End of the course:	
Duration: (number of hours)
Cost:		
Discount: 
Certificate/ECTS: 
Applications are submitted online from …/…/… to …/…/…

Teaching Staff
Mention the teaching staff and if possible, their CV (in a link with their name/surname).

Aim
Describe the aim of the program until 150 words.

Learning Outcomes
Upon completion of the course, participants will… 
(describe the learning outcomes, the knowledge and skills that participants will acquire (until 150 words)

Target Audience
The program is addressed to… 
(describe the target audience until 150 words)
Participant selection & Requirements
Application Form can submit those who have:
Mention if there are any requirements for the participation, for example:

· Access to Internet
· Personal email
· Basic computer skills
Also mention the criteria of participant selection, whether there is priority order etc.
Implementation Method
Describe the teaching method of the program until 200 words.

Educational Material/Benefits
1.  Describe the educational material that will be distributed to the participants.
2. Please mention anything else provided to the participants (for example award points, ECTS, participation in forums, consultancy, collaboration with the instructors of the program, etc.)

Course Description
Please mention the teaching units of the educational program and describe the practicum or hands on experience (if included). Also mention the teaching hours and ECTS of each teaching unit and practicum or hands on experience (if included).



Rights and Obligations of Trainees
Obligations of Trainees:

1. Participation in the programs of K.E.DI.BI.M. of the AUTH implies full acceptance of the program’s Study Guide and the Internal Regulation of Operation of the K.E.DI.BI.M. of the AUTH.
2. The presence/attendance of trainees in the educational programmes is mandatory. In the programmes which are realized in physical presence, as in those implemented using the modern method of tele-education, the study is generally mandatory and the limit of absences cannot exceed 10% of the prescribed training hours. The monitoring of asynchronous education is implemented according to the study schedule set by each programme.
3. For the successful completion of the programme, the participants should:
A) not exceed 10% absences of the scheduled training hours
B) have passed the exams
C) have paid all the tuition fees by …/…/…mention the date

Rights of Trainees:

1. Trainees are informed by the Department of Administrative Support of K.E.DI.BI.M. for all kinds of information related to the operation of the Centre.
2. Trainees are supported electronically through the educational platform by the trainers, as part of the educational process, to resolve questions and provide clarifications related to the thematic units of the programme.
3. Trainees have the right to apply for the interruption/termination of their programme attendance and a refund of their tuition fees, in accordance with the provisions of par. 12.9 hereof.
4. Students’/Trainees’ work is protected under the Copyright Regulations/Provisions.
Certificate
After successful completion of the program, participants receive a Certificate of Training, or a Certificate of Specialized Training (please choose the one that corresponds to your educational program), which is issued by the Center for Education and Lifelong Learning of the AUTH and signed by the President of the Center. 
 Participants, who have attended but not successfully completed the program, will be awarded a Certificate of Attendance. 




Tuition fees
Mention the cost of the tuition fees, the way of payment (lump-sum or installments), the number of the bank account and the final date of deposit.
Discount Policy
Please mention the discount policy of the educational program, the categories of beneficiaries and the supporting documents for the discount.
Applications
Candidates submit the Application Form online. Each application has to be accompanied by the following documents or copies that can be sent to email … (mention the email you want to receive the documents):
1.
2.
3.

 In case the number of those applying is not enough to create a class, the Center reserves the right to change the date of the program, or cancel it. 
Contact
For further information, please contact: 
mention the details of the responsible(s) for the communication with those interested.

Name/Surname:
Tel:
Available hours:
Email:

Regulation of Studies
Complaints and Objections Regulation


Center for Education and Lifelong Learning AUTh. Date of issue: 7/9/2023
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